Ci CCI FRANCE CHINE
MEHEBIS S

@ CORPORATE RELATIONSHIP &
CAREER ADVISOR

REPORTING TO: Campus Director
DEPARTMENT: Academic & Student Services
LOCATION: Suzhou

PROFILE: Local

ABOUT THE COMPANY
Our client is a French Business School ranked top 10 in France, their Campus in China is based in Suzhou.

GENERAL DESCRIPTION

This role is to build and maintain good relationships with corporates to provide more employment or
internship opportunities to students, and maintain the relationship with our client alumni regularly, to
provide the high quality resources for students on campus.
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JOB PURPOSE:

e Provide administrative service to students for their internship (training agreement, additional
agreement, termination...)
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e Search and develop internship offers in line with the programs and student expectations
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e Help students in their research and inform students about issues in internship (administrative
Information, procedures to follow...)
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e Assist students during the internship and follow up current missions (interface between
students and the company of the internship)
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e Advice on guidance and career development of students.
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e Organize and facilitate the personal and professional development courses
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e Organize regular events to maintain alumni of our client.
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e Propose lifelong experience sharing opportunities to our client alumni.
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e Establish a club de France in Suzhou
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e Canvass specifically local offers and boost the network of companies in Suzhou
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Organize events for School — Companies (e.g. forums internships and jobs, companies
meetings...) to build corporate relationships and companies & alumni interventions in
collaboration with the Programs Directors, Faculty and Alumni Association to discover the
sectors and functions.
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KNOWLEDGE, SKILLS AND EXPERIENCE

Good customer service Sense
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Prioritize ability for multi-task
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Good team working spirit

R A AT A& AR R

General skill in office software, including Word, Excel and PPT
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Strong communication and interpersonal skill
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Good planning skill
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Know how to maintain good company relationship and develop business skill
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Bachelor degree or above in education or foreign language major
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English level required
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Speak and write fluently, smooth communication with students and all colleagues both in China
and France.
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APPLICATION:
Please send your resume and your motivation letter to: sh-recruitment@ccifc.org

Mail subject: Corporate Relationship & Career Advisor
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